
How to attach an Outlook Email banner

Bolero B-PR & Virto B-Titanium



Banner choice

» Bolero B-PR » Virto b-Titanium



• In your Outlook Account select “File” > “Options” 

Email Footer Implementation - File Tab 
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• In the new window (Outlook Options) select “Mail” > “Signatures…” 

Email Footer Implementation - Outlook Options Dialogue 
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• In this window (Signatures and Stationary) you define the appearance of your email footer 

• To add the teaser add two empty lines below your existing signature and select the icon 

“Insert Picture” 

• On the new Dialogue navigate to the location where you saved the teaser, select it and 

click “Insert” 

Email Footer Implementation - Image 
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• Select the teaser and click on the icon “Insert Hyperlink” 

• Enter the URL to your local webpage (about Audeo B or rechargeable topic). Ideally build 

a trackable to check clicks in Google Analytics.

Email Footer Implementation - Link 
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• Click ok to set your new signature. It should appear automatically in your outgoing emails 

now 

Email Footer Implementation - Finish 
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